
 

 

ORANGE CIVIC THEATRE    

 

 
TECHNICAL REGULATIONS 
 

* Bump-in & out crew must wear suitable clothing and covered foot wear. 
 

* The Hirer shall be responsible for the costs of repairing any damage to the Theatre’s 

 equipment incurred by the hirer during the hire period. 

 
* No equipment is to be brought into the Theatre and/or connected without the prior approval of the 
Technical Manager. 
 
* In the case of naked flames eg. Candles, being used on stage all sets including fly’s and costumes 
must be fire retarded by an industry-recognised product. 
 
* No equipment, sets, costumes or properties are to be left in the Theatre at the conclusion of the hire 
period. 

 

* Hirer’s stage management & production personnel will be responsible to the Theatre’s 

Technician on duty & will observe all WHS and evacuation procedures. 
 
* Failure by the Hirer to supply suitable personnel & which causes the Theatre to employ replacement 
staff will be at the cost of the Hirer. 
 

* Access to the Theatre for all production cast and crew will be by the stage door and strictly in 

accordance with the production schedule.  
 
* Bump-out must occur immediately after the final performance unless prior arrangements have been 
made with the Technical Manager at least 2 weeks prior to the bump-out. 
 

* All Hirers must ensure that production crew, bump-in/out personnel and any other persons 

working for/with the Hirer be adequately equipped and dressed. Shoes must be worn at all 

times. 
 

* Run-of-show crew must wear dark clothing and covered shoes before and during each 

performance. 
 
* The operation of electrical installations, special F.X, pyrotechnics and any other equipment shall only 
be carried out by competent persons nominated by the Hirer and approved by the Technical Manager. 
 

*In the event that the production involves children and/or students the Hirer must ensure that 

proper supervision is carried out in all areas at all times. 

 
 
 

 

 

 

 

 
 
 
 
 



 
 
 
 

EVACUATION PROCEDURES & SECURITY RULES and REGULATIONS 
In the event of an emergency or the EWIS (Emergency Warning & Intercommunication 
System) operating a decision will be made by the DUTY TECHNICIAN to evacuate the 
theatre. All persons are to Co-operate fully with the duty technician in the evacuation process. 
The evacuation is to be done in a quick and orderly manner. All persons are to evacuate the 
building. (NO EXCEPTIONS). All persons are to meet in front of the Library, Art Gallery area 
(if save to do so) where a head count can be done. No person is to re-enter the building until 
an all clear has been given by the duty technician. 
Please take-note of where all the EMERGENCY EXIT DOORS are located. 
 

SECURITY PROCEDURES 
* Everyone must sign in on entering the theatre and a list of personnel is to be kept. 
* All valuable items should be stored in the cupboard provided.  
* No family or friends are to attend any rehearsals and are not allowed backstage at any time. 
* Stage door will be locked approx. 15 mins before show time during rehearsals and 
performances by the Duty Technician 
* No-one is to open any EMERGENCY EXIT DOORS during rehearsals and performances. 
  (Except in case of an emergency). 
* All fire exits, passageways and backstage areas must be kept clear of rubbish, extraneous 
equipment and materials at all times. 

 

GENERAL THEATRE RULES 
* Access to the Theatre is strictly via the stage door only. You than go uder stage to get to the 
dressing rooms. 
* Non-smoking building. 
* No Alcohol to be bought into premises. (licensed venue) 
* All Mobile phones are to be turned off during Rehearsals & Performances. 
* No MP3 PLAYERS/I-PODS ARE ALLOWED. 
* No FOOD or DRINK is to be consumed in the THEATRE, ORCHESTRA PIT OR 
BACKSTAGE/PERFORMANCE AREA. (Pop top water bottles are allowed) 
* No chewing gum is allowed in the Theatre. 
* No-one is to touch any Theatre property ie; FLY’S, LIGHTS, TOOLS etc, without prior 
consent from Theatre staff. 
* No-one is to touch any Curtains or the Cyclorama. 
* No-one is to venture into any unauthorised areas. 
* No treading or walking on theatre seats. 
* No hanging any items on dressing room mirrors or sitting on benches in dressing rooms. 
* All electrical equipment brought into the Theatre must be tested & tagged as outlined in 
AS3760.  
* Please keep all areas clean and tidy. Green Room is to be left tidy with all washing up done 
and items put away. (Additional cleaning charge will apply if this is not done) 
* All persons are required to vacate the theatre within 1/2hr after each performance. 
* Sturdy covered shoes must be worn at all times. (except if part of performing onstage) 
* Always speak respectfully & show respect. Aggressive or petulant language and behaviour 
will not be tolerated. 

 
 
 

 


